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These guidelines are formulated in accordance with the University's Guidelines on
Off-Campus Internships and relevant regulations. to administer the internship courses
for students of the Department of Nursing (hereinafter referred to as "the Department"),
College of Medicine, National Sun Yat-sen University (hereinafter referred to as "the
University").
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The placement of student internships shall be based on consultations between the
Department and internship institutions regarding internship matters, and qualifications
of students shall be reviewed. Students of the Department must comply with the
Course Taking Principles (Note 1), and compulsory nursing professional courses must
be completed and passed prior to taking advanced clinical practicum courses.
Following qualification review and assignment to internship units, the placement shall
be conducted after review and approval by the Department's Student Off-Campus
Internship Committee.
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Upon completion of the internship placement for students of the Department,
internship contracts shall be signed with respective internship institutions, and the
internship contracts and relevant documents shall be submitted to the internship
institutions. Copies of the internship contracts and relevant documents shall be
submitted to the Student Off-Campus Internship Committee of the Department for
future reference.
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IV. Once assigned, participating internship students shall not arbitrarily change their
assignments. If there is a genuine need to change the internship unit due to force
majeure, such change shall be processed with the approval of the Dean of the College
upon the submission of a request by the Department Chair, following coordination
between the Department and the internship institution.
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V. To safeguard the health of internship students, personnel of internship institutions, and
patients, internship students shall, in accordance with the regulations of each
internship institution, complete health examinations and relevant preventive
vaccinations prior to reporting to the internship institution; and provide health
examination certificates and relevant documentation to the internship institution.
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VI. The University shall pay internship fees in accordance with the provisions of contracts
with each internship institution.
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VII. During the internship period, students of the Department shall abide by the Code of
Conduct for Interns (as in Appendix 1), comply with the provisions for professional
required subjects of the Department, fulfill the internship according to actual required
internship credits and hours, and comply with the calendar and internship regulations
of the internship institution.
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VIII. During the internship period, students of the Department who take leave of absence

shall attach relevant supporting documents according to the leave category and submit
them to the practicum instructor for review and verification.

AL e R Sk SR AN DR IS S A

WHEIR 3

B3Ry
s TR-ERER S

S R YO RE & ﬁﬂ#@naﬁ AELE S Ed RF Y BHEES
GEPERAZ 2 Fu s 2 %%“ﬁéﬁﬁi’%@i#°
2

Any dispute over interpretations of these regulations shall be resolved in a court of law based on the Chinese version.



IX.

Upon completion of the internship, students' internship grades evaluated by each
internship institution shall be collected, entered into the University's Academic Affairs
Information System, and submitted to the Office of Academic Affairs for future
reference. Students with failing internship grades shall not graduate; the original
internship institution and the Department shall arrange for retaking the failed subjects.
Students may only graduate after all internship grades are passing.
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If a student demonstrates exceptional or noteworthy performance in work or conduct
during the internship at each internship institution, the internship institution shall
notify the Department, and appropriate rewards or penalties shall be administered in
accordance with the University's regulations governing student rewards and penalties.
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Matters not covered herein shall be handled in accordance with the University's
Academic Regulations, other relevant laws and decrees, and the regulations of the
Ministry of Education.
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These guidelines are approved by the Department Council meeting, the College
Council meeting and the Office of Academic Affairs before implementation.
Amendments to these guidelines shall follow the same procedure.
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Note 1: Course Taking Principles for Undergraduate Students
AAAEIMEABY R FERRT A FRARL A LB AR
B IR 7B SRAR
Undergraduate students of the Department taking compulsory professional courses must

comply with the course taking principles in the table below, and may only proceed to
advanced courses after completing prerequisite courses.

413 AT R FHAR(-) B FHAE(=)
Prerequisite Courses Advanced Courses (I) Advanced Courses (IT)
RAERF R (T RAERERY

FUNDAMENTALS OF Fundamental Nursing

NURSING PRACTICE  Practicum

BAEEEER T pPOPERFEF ) PAPERERY(-)
FUNDAMENTALS OF MEDICAL SURGICAL MEDICAL-SURGICAL
NURSING PRACTICE NURSING PRACTICUM (. NURSING PRACTICUM (1)
BAREESF O PAPEEELF ) PAPEEERV(C)
FUNDAMENTALS OF MEDICAL SURGICAL MEDICAL-SURGICAL
NURSING PRACTICE NURSING PRACTICUM NURSING PRACTICUM (II)

(IT)
AAgERFegir IFLER AR I ERER Y
FUNDAMENTALS OF PEDIATRIC NURSING  PEDIATRIC NURSING
NURSING PRACTICE AND PRACTICUM PRACTICUM
AAERF LR F APERELFIF APELEG Y
FUNDAMENTALS OF MATERNITY NURSING MATERNITY NURSING
NURSING PRACTICE AND PRACTICUM PRACTICUM
AT B MR ERERY
COMMUNITY COMMUNITY HEALTH
HEALTH NURSING  NURSING PRACTICUM
HA P A PRSP Y
PSYCHIATRIC PSYCHIATRIC
MENTAL HEALTH  NURSING PRACTICUM
NURSING
I (7 FiRh HIL R Y
INTRODUCTION TO  SYNOPSIS OF
NURSING NURSING
ADMINISTRATION  ADMINISTRATION
PRACTICUM

4
Any dispute over interpretations of these regulations shall be resolved in a court of law based on the Chinese version.



- RV L PERERL ARV EIAY TR
Appendix 1: Code of Conduct for Student Interns of the
Department of Nursing, College of Medicine, National Sun Yat-
sen University
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I. The status of student interns is that of students who do not yet possess the

qualifications of a registered nurse; therefore, medical practices may only be
performed under adequate supervision to ensure patient safety.

S B RBY P EHEEE ELBGAR dE SR Y o

II. Students are permitted to participate in relevant internships only after completing and
passing the compulsory professional nursing courses.
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III. Internship sites shall be teaching hospitals or institutions contracted with the
University.
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IV. Internship cohorts, units, and start and end dates for each class shall be coordinated
and arranged by the Department and internship institutions.

CHAFVHE RETFREFYPRL RO RAFRIFEF Y E ¥

V. During the internship period, students shall abide by the regulations of the University
and the internship institution, and comply with instructions from University faculty
and internship unit supervisors.

ARV EAREE P FEBLFT oo A SIH O R

VI. Student interns shall cherish public property and shall not appropriate it for private
use. In the event of intentional or negligent damage, compensation shall be made
according to the actual cost.

FYYPFAIEA
VII. Points for Attention during the Internship Period:
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(1) Internship duties are assigned by instructors according to schedule; students
shall not request shift changes.
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(2) Responsible nursing duties must be completed within daily internship hours.
Students shall not leave the internship unit before completing work or handing
over duties.

) FHYYE > 2 FAEF AT EE BREFATHE T THEAIH
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(3) During internship hours, personal matters shall not be attended to (including
receiving visitors, taking personal calls, using mobile phones, or reading
newspapers and magazines).

(B) AFEHE bop 2SIV FEZIFVHCLEFTH Ao
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(4) Outside of scheduled internship hours, if data collection at the unit is required
to complete internship assignments, prior consent must be obtained from the
internship instructor and head nurse, and internship uniforms must be worn;
however, no nursing interventions may be performed.

(3) FYHR > AL Efe > FAERSBETEL G RGeS TR
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(5) During the internship, protect oneself properly. If accidentally injured by
contaminated needles or sharps, handle strictly according to Appendix 2
Procedure for Handling Sharps Injuries from Contaminated Items.
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(6) Dress and appearance regulations during internship:

L. ?’4*“1]% SRV - REFFVYAIR FYFIRREER > 7
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1. When on clinical ward duty, students must wear the prescribed internship
uniform, which must be neat and clean, and neither too tight nor baggy.
Internship nametags must be worn. Masks should be worn in public areas
as appropriate. Wear white or skin-tone stockings. If wearing trousers,
plain white ankle socks with no patterns or skin-tone stockings must be
worn.

2. HF a9 FELE S M AgE

i1. Shoes must be clean white nursing shoes.

3.7?%%“’j%@ﬁﬁﬁﬁgﬁo%iﬁﬂ’%ﬁﬁgwi%o
1. Keep fingernails short, with no colored nail polish. No jewelry or
accessories shall be worn, except for a wristwatch.

4. FEERPTF FEPE G LML -

iv. Colored spectacle lenses and colored contact lenses are prohibited.
5. B4 28T FFVAIREFRAIIEIE o
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v. Students shall not wear internship uniforms while taking public
transportation.

BYDRE LT L4 5] FRAEHGWE  FAELR Y L

TEER AT

Carrying mobile phones on one's person during the internship is prohibited. If

urgent contact is required, report to the practicum instructor and obtain consent

before proceeding.

B EABETHORRBRLBE AR, > &2 TR RPE S fp T
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All patient medical record data constitute patient personal privacy; thus, they

must not be taken out of the unit, nor may ward physician-order computers be

used without authorization to print or photograph, to prevent violating patient

privacy rights and causing data leakage. Furthermore, taking photos with

patients and posting photographs in any form on websites or social media

platforms is strictly prohibited.

CHEHRE Y RT
Regulations on Leave of Absence and Make-up Internships:
3G Rk ) RE R R (2T T )R ASE . S RE R Y K
BFE EEFFE {5 > R E I REF Y Ko
Students taking leave shall complete a hard-copy leave application form in

accordance with Department regulations (downloadable from the Department
website), and submit it to the practicum instructor after obtaining permission from

the practicum instructor and the mentor.

(-)

B4 5 HRRL

(1) Student Leave Regulations Table
¥ %] / Leave P % / Regulations & Details
Category

FB(ZF2EBEE 1 Fprafif AW IIIEFzs o d 248 7E
<R PR KRR Y R
Sick Leave 1. Those unable to participate due to illness must notify the
(Including practicum instructor by telephone personally or via parents
Menstrual Leave & before working hours.
Mental Health 2. 3= p &= p > Fh'gw B Fie(z) ! 2%
Leave) oo

1. For leave of 2 days or more, a medical certificate from a
regional hospital or above must be attached.
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iii. Students needing medical care or experiencing sudden
acute illness during duty must report to the practicum
instructor and unit supervisor, and leave only after
permission.

4, * P4 BEE T T HEP % "T'E‘LJ'? 1 - p oL
SIREE TN TEP R d F K E‘l% EAE R IETIE Y 4
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iv. Female students do not need supporting documents for
menstrual leave, limited to 1 day per month; mental health
leave requires no supporting documents, and the
Department or mentor shall notify the University to initiate
care and counseling, limited to 5 days per semester.

5. LR FEL - FP 0 BREF Y KA R

v. Leave formalities must be completed with the practicum
instructor within one week after taking leave.

6. 4o B & iR UE B o

vi. Non-compliance with above regulations shall be treated as
personal leave.

A8 . FYRFRGEHEL OB
Official Leave 1. Official leave should be avoided as much as possible
during internship.

2. F A RA YR F- 3ﬁdﬁeﬁe*9ﬁmj
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ii. When unable to attend due t0 official dutles an official
certificate approved by competent authorities must be
submitted one week in advance; military service matters
require relevant military documentation.

3. FRAZER R RERV R yE - ARRGHEY
MR e

lii. Students must apply in advance to the practicum instructor;
failure to do so results in treatment as personal leave.

-éffﬁ m:é" 3 ——rﬁvp}% ‘*m}gj’ (/3\ y’-‘?"l’lﬁ‘&#‘)f@%ﬁ )]‘Eré’
Bereavement KEF Y REF -
Leave In the event of the death of a direct ascendant or relative

(including siblings), an obituary notice must be presented to
the practicum instructor to apply for leave.
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Personal Leave

o FL
Unexcused
Absence / Truancy

1.

2.

11.

1.

2.
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Personal leave shall not be granted except under

extraordinary and serious circumstances.
\:j_ilff» /P;JH:%T\\E""ﬁ&‘\ﬁib"’?jg,éﬁv”pgv
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Applicants must present supporting documents from
parents, guardians, or event organizers.
FAFEADRER VRGBS ARRGIEY
TR TT A o

Students must apply in advance to the practicum instructor;
unexcused failure to follow regulations shall be treated as
unexcused absence (truancy)

L BRFLE A TI AR E L A o
. In addition to making up shifts, truancy shall be penalized

according to severity
Ergprid = St o> Rk b PP Y o

Unexcused absence 3 times or more results in termination
of the current subject's internship.

CArFHRT A N Y P FBRE R - BN (AHF

Bz pA) PRLF BRI > AR L F U FHF
Voo
If leave cannot be requested on the day due to unforeseen
special incidents, formalities must be completed within one

week (from the first day); otherwise treated as truancy.

Y TR DRV S R
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FOEF 9 -
Tardiness within 20 mins: 2 points deducted from total
score; tardiness under 1 hr counted as 1 hr (5 points
deducted); under 2 hrs counted as 2 hrs (10 points
deducted), for instructor's reference.
AR T AT put 2 AR “%"*’TEI’@*'?’"%““
HEFY RE o dod@eh o PRF YIS AT BT
e i I B VAR Y o
Natural disasters or force majeure are excepted, but
instructors must be contacted immediately. During
typhoons, follow local government announcements and

make up hours later.
9
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(2) Methods of Make-up Practicum
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1. The practicum instructor and student shall discuss the timing, assignments,
and objectives of the make-up practicum. The make-up practicum operates
under an accountability system; the practicum instructor must participate
throughout and shall not assign hospital (community) personnel to instruct
the student. If missed hours involve clinical practice teaching, clinical
practice hours must be made up at the hospital (community). When
necessary, the primary instructor in charge of the subject shall assist in
centralized arrangements.

2. MRV FRFue Lo Hmo 2 @R R FRER R

i1.  When making up practicum hours, each session must be in units of 4 hours;
accumulating sporadic hours is not permitted.

S EAARET B e R R Y e B F Al
P PE R AN Fﬁiﬁ P AT NP Mt SRR A - o

For each leave of absence of 4 hours or less, it shall be counted as 4 hours
(make up 4 hours); for leave over 4 hours but under 8 hours, 8 hours must
be made up, and so forth (see Table 1).

FYRFHEREER > FRVRBF - BN FF R
AR [P AL RHARY AN EED AT R 0
REY o BRE VA -

Truancy/unexcused absence shall be made up with double the time.
Unexcused absence of less than 2 hours shall be calculated as 2 hours
(requiring 4 hours of make-up practicum), see Table 2. Make-up practicum
must be completed before the end of the semester; those who fail to make
up hours shall have points deducted for truancy.

3. MV E 2=~ THBHRHFTY L&E  (fle) WIHFY
o d @IV 2R Bk B THIVEEE PEIFAR
AFYARGIELR I FARAFVLRET

iil.  Students making up practicum must complete the "Leave and Make-up
Practicum Record Form" (Appendix 4). After completion, the full-time
faculty member assisting with the make-up practicum shall submit the
form for approval up to the Chair of the Student Off-Campus Internship
Committee, to be archived by the committee.
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- %ﬁ-fﬁiﬁ%&;ﬁ'ﬁfﬁ' ¥ B B % / Table 1: Leave Hours vs. Make-up Hours

3#-15.p% ¥ / Leave Hours AR ¥ pé#c/ Make-up Hours
-4 -] % / Hours 4 -] B¥ / Hours
-8 -] B / Hours 8 '] B¥ / Hours
8 -12 -] B / Hours 2 -] B / Hours
T Epde / And so forth "7 Epde / And so forth
% - iR EcB AT R ¥ PRlkcit B 4 / Table 2: Truancy Hours vs. Make-up Hours
% #<F¥ 8 / Truancy Hours # R ¥ PFikc / Make-up Hours
-2 -] ¥ / Hours 4 -] B¥ / Hours
-4 -] % / Hours 8 -] ¥ / Hours
-6 -] B / Hours 12 -] ¥ / Hours
™ Epde / And so forth "7 3pde / And so forth

1 - MUTHEIRLG
IX. Students under the following circumstances must retake the internship:
L BRY CFANFYIE > F Y &k E=2 42 - (7))t Flx? 5
%i??j@ﬁﬁ;??%ﬁwﬁgi‘W%ﬁfw%”@&1£ﬁ
1. Suspension of Internship: During the internship, if a student whose completed
internship hours have reached one-third or more applies for suspension of the

internship due to specific reasons and obtains approval, the practicum instructor
may assign a failing grade based on the student's actual performance.

2. %4”ﬁ”ﬂw GG RE AR Y AR A2 - (7)1
F‘ s PIZZIE G Y A i‘i%}iﬁ}.

1. Students whose total leave or unexcused absence hours during the internship

reach one-third or more of the total scheduled internship hours for that cohort
shall receive a failing grade for that internship.

11
Any dispute over interpretations of these regulations shall be resolved in a court of law based on the Chinese version.



LR PRy RNy A
Appendix 2: Procedure for Handling Sharps Injuries from
Contaminated Items

P& £ / Stage Bk inA2 2 N % / Procedure & Details
FEFI AR RO AR ER RV PRERIES | TR
Incident AR R Y EA - e
Occurrence & Incident Occurrence: Full-time faculty of the Department and
Immediate supervising nursing staff in the nursing department ward of
Support the teaching hospital assist the intern student in joint handling.
2 WRLE (B e g E sy F 1G]
E) When punctured by sharps such as needles:
Immediate Action | ueip o 57 52 WEHRG ¢ Al # R o
(Triage 1. Point wound downward and immediately compress
Procedures) adjacent vessels to let blood flow out.
2.0 findeo KT RN T A e
1. Wash under running water for approximately 5 minutes.
[Abrgs o & e~ iR 427 P ]
When mucous membranes contact patient blood or body
fluids:
(I TS S S R
1. Oral cavity: Rinse with running water.
2. PRPE D OUGRE R E 0.9% ERA TG BRI R o
il. Eyes: Irrigate with running water or 0.9% isotonic saline
solution.
ABRLREE | R YRR ARELE SR LR 2
NOtlficathI.l & %Eﬂ,— - %5}‘757 FrRT AR AR | (TA
Blood Testing 7

1. Practicum instructor reports to the Student Off-Campus
Internship Committee and the mentor; initiate preliminary
handling per hospital sharps injury notification protocol.

2. FhABA o R R 2 M [2 45 Anti-HIV, Anti-
HBc, Anti-HCV, HBsAg, VDRL] -

1. Thoroughly test patient's blood for antigens and
antibodies [including Anti-HIV, Anti-HBc, Anti-HCV,

HBsAg, VDRL].
3. ﬂ_/]i’}’ﬁﬁ /im’}’ﬁ—;‘(\"llix ‘33E,«%L191§‘}¢Tﬂ70
12

Any dispute over interpretations of these regulations shall be resolved in a court of law based on the Chinese version.



Tl

University
Measures

TP R
Follow-up &
Reporting

1il.

11.

1ii.

11.

Follow-up blood test management shall adhere to
respective internship unit regulations.

Hi>~2 % f{éﬁéﬁﬁ%&?i EE AR SR AN 1 =
Unit supervisors and full-time faculty counsel student for
improvement and provide psychological support.
AL ERIFERTALIE RAL 2 (HiE2)-
Student and full-time faculty complete the Emergency
Incident Management Form (Appendix 3).

% & pEd EER I R o

The mentor shall notify student’s parents when necessary.
AGEIRAFYAR G L EAP LD LA
4 g B e

The Department Student Off-Campus Internship

Committee statistically analyzes causes of accidents semi-
annually.

WA E kY RNER -
Submit report to the Department Council meeting.

13
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Appendix 3: Emergency Incident Management Form
Department of Nursing, College of Medicine,

National Sun Yat-sen University

% H %% Form No.:

It p R R B 2 £/ Please complete within 3 days*
Y 84 3 334 /Section Completed by Student Intern

g3t #4p
Student Name Incident Date
T2 BERPY
Incident Location Date of Filing
AT P
Patient Medical Record
Information No.
FieH
Incident
Description
¥ A e
Incident Handling

/ Actions Taken

g4 5 A et K
FHR
Student Self-
Reflection &
Improvement

Measures
¥E 3 ¥ KEFHEBINA /Section Completed by Practicum Instructor

& TR RFLS
25§ HR
Faculty Cause
Analysis &
Improvement

Measures
1% % #f / Approval Signatures
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Student 2 Mentor i F REF Y2 R € Department
Practicum Course Internship Chair
Instructor Coordinator Committee
15
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Appendix 4: Student Practicum Leave and Make-up Practicum
Record Form
Department of Nursing, National Sun Yat-sen University

% % /Class & Year ¥ 2 / Name
£ %% / Student ID < 4 / Mobile
Phone
Ry B/ E/ iR
fl g 2 ﬁ; Leave Date(s)
Internship

Institution/Unit/Dept
= RIS R TR R

I. Leave Categories, Documents & Verification

FE B 2 &%t TR / Leave Categories & ERF FEFPER/
Required Documents Department Verification and
Signatures

O = & Official Leave: # 't s fatiaz 4p LAF Y 2 RKEF ¥V Kir:
B 2 < (Attach university-approved official ~ Practicum Instructor for Make-up:
document) o

[0 % /& Personal Leave: # " & ~ & &£ 4 2. %7 Mentor:

BRE LI EREP ¢ 2 (Attach proof

from parent/guardian/event)

[0 # i Bereavement Leave: 1 i3t B & 14

& 2_ < % (Attach obituary or supporting

document)

O s i< Sick Leave: & 't ¥ ¥ 72 & KE F

¥ 3EF P (Attach medical cert. or

instructor proof)

[] &% T Truancy
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II. Make-up Practicum Session Records

) B F2 8% KERVKRIFE L
Date Time (Hours) Student Signature Instructor
Signature

ERFAHRVINE

Make-up Practicum Department Approval Signatures:

LEAKERY A 2. ¥ 3.2V 4 4, pix
B FKEF Mentor RegiiEt Department Chair
Course Chair of
Coordinator Internship
Committee

FRRAAE L B B IR R ER F 8 — A GEAR Y o FER B
L BEFITRAALGREERE I FIRAF YL § 54 -

Leave Procedure: Attach supporting documents & obtain approval by leave category —
Complete leave and make-up practicum records — Submit to full-time faculty member
assisting make-up practicum and complete all verification signature fields — Archived
by Student Off-Campus Internship Committee.

i Iﬁ/{ﬁif{%/’%ﬁ‘“#lﬁ’—?ﬁﬁb?%iﬂﬂ o

When filling out this application form to process relevant operations, you are deemed to
have consented to the University's collection, processing, and use of your personal data;,
the collected data in this form are limited to specific purposes and shall not be used for
other purposes without the consent of the party involved, in strict compliance with the
University's data preservation and security control regulations.
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